INCO 790 – Budget Form

Student Name:

UNH ID#:
Mentor Name:

Please review the Budget Instructions before completing this form.  In all categories, provide the exact cost for each item, briefly noting its importance to the INCO 790 research activities outlined on your Student-Faculty Contract.  Note:  This form was created as a table in Microsoft Word, so you should be able to manipulate it to fit your needs.  You may enter information on the form electronically, save it, and return to it later for completion.  Also, if you need more space, you may add rows to this form or attach a separate document to this form that follows the same format.  Submit this Budget with your INCO 790 Student-Faculty Contract to the Hamel Center for Undergraduate Research before registration.
	SUPPLIES
	

	Item
	Purpose
	Cost per Unit
	Quantity
	Total Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Supplies Subtotal
	$

	TRAVEL
	

	From/To
	Mode of Transportation and Purpose
	Miles (if by car) x $0.625 per mile
	Number of trips
	Total Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Travel Subtotal
	$

	OTHER EXPENSES (photocopies, phone calls, postage, etc.)
	

	Item
	Purpose
	Cost per Unit
	Quantity
	Total Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Other Expenses Subtotal
	$

	PERMANENT EQUIPMENT (books, software, electronics, mechanical equipment, etc.)
	

	Item
	Purpose
	Cost per Unit
	Quantity
	Total Cost
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Permanent Equipment Subtotal
	$

	TOTAL EXPENSES

(transfer amount up to $200 to INCO 790 Student-Faculty Contract)
	$


I have reviewed the INCO 790 Budget Instructions and verify that the budget above is an appropriate, reasonable request for this student’s project.

Faculty Mentor signature: ________________________________________________________________________________ Date: _______________________

OFFICE USE ONLY:


Expense Awarded $_________________


Account # ________________________








