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Proposed New Policies and Procedures for Academic Misconduct 

 
Next steps  

 Present plan and get feedback and then approvals from:  
o Faculty Senate Student Affairs Committee (Erin/Mike) 
o Student Senate Academic Affairs Committee (Erin/Mike) 
o Dean’s Council (Kate) 
o Graduate Council (Will) 
o Graduate Student Council (Will) 

 Draft language for SRRR (2022-23) – Erin/Mike/Will 
 Communication plan to introduce new procedures to university community - Kate 
 Form the Academic Integrity Appeals Committee for 2022-23 – Kate 

 

Policies and Procedures for Violations of Academic Honesty 

If a faculty member believes there has been a violation of academic integrity, the faculty member must:  

 Notify the student of the alleged violation and schedule a meeting with the student. The purpose of 
the meeting is to inform the student of the alleged violation, give them the opportunity to respond, 
decide the appropriate course of action, and inform the student of any resolution or sanction.  
 
If consultation is needed, the faculty may choose to not make a final decision on the course of action 
and sanction during the meeting and inform the student of the decision at a later date.  
 
Note: If the student does not respond to the faculty member’s attempt to schedule a meeting within 7 
calendar days of the initial contact, the violation and sanction automatically move forward, and the 
process is complete without an appeal opportunity.  
 

 After meeting with the student, if the faculty member believes that the violation was a result of 
a genuine misunderstanding and appropriately minor, they may resolve the concern informally 
(e.g., have student resubmit assignment with proper citations) and not submit the Violation of 
Academic Integrity Form. 
 

 If the faculty believes that a violation has occurred, they should fill out the Violation of 
Academic Integrity Form during or after the initial meeting with the student. This step provides 
in writing the specific charge, brief description of the evidence of the allegation, and the 
recommended sanction  

Note: In keeping with the current SRRR, the sanction by the faculty member cannot exceed failure in the 
course.  

 After reviewing the completed Violation of Academic Integrity Form with the student, the 
faculty member should explain that the student needs to make a decision about how to 
respond and sign the form.  The student has two options: Accept allegation and sanction or 
Contest allegation and sanction.  
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 Student has 3 calendar days after reviewing the Violation of Academic Integrity Form to sign 
the form.   

Note: If student does not sign the form within 3 calendar days after reviewing the form, the violation and 
sanction automatically move forward, and the process is complete without an appeal opportunity. 

 
 
 
 
 
 
 

 
 
 
 
  

 
 

 

 

Student Appeal Process: Undergraduate Academic Integrity Committee (UAIC) or Graduate Council Student 
Affairs Committee (GCSAC) 

The purpose of UAIC and GCSAC will be to serve as the appellate board for all student academic integrity 
violations and sanctions.  
 
Students have a right to appeal the faculty member’s decisions regarding violations of academic integrity. 
However, students must complete the Appeal Form and clearly state grounds for the appeal. Those grounds 
for appeal are limited to:  

 A procedural error in the handling of the violation and/or sanctions 
 New evidence that was not available at the time of the initial decision that could meaningfully change 

the outcome 
 Alleged bias on the part of the faculty member that could mean they did not make their decision 

objectively. Biases could include a conflict of interest (beyond being the faculty of the course) or 
evidence that students in similar situations within the same course received differential treatment. 

Note: The Chair of UIAC or GCSAC can decide not to send an appeal forward to a hearing if the appeal does 
not adequately fit the grounds for appeal. See procedure below.   
 
  

If Student Accepts allegation and sanction: 

Faculty member should share a copy of the 
signed Violation of Academic Integrity Form 

along with the assignment in question to 
their department Chair, the Associate Dean 
of the Student’s college, the Associate Dean 

of the Graduate School if applicable, and 
Community Standards 

(community.standards@unh.edu).  

Violation and sanction are entered in 
StarRez. 

Case Closed 

If Student Contests allegation and/or 
sanction: 

Faculty member should share a copy of the 
signed Violation of Academic Integrity Form 

along with the assignment in question to 
the department Chair and the Chair of the 

appropriate appeal committee. 

For Undergraduates - Undergraduate 
Academic Integrity Committee (UAIC) 

(dean.students@unh.edu) 

For Graduates – Graduate Council 
Student Affairs Committee (GCSAC) 

(grad.deansoffice@unh.edu) 
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UAIC membership: One faculty member from each of the academic colleges (recruited by Faculty Senate), one 
student member from each of the academic colleges (recruited by Student Senate). Committee members shall 
be identified in the Spring to serve the following academic year. The Dean of Students will serve as Chair of the 
UAIC. 
 
GCSAC membership: This is a standing committee of the Graduate Council and mandated by graduate school 
bylaws (typically composed of 3 faculty members and 1 graduate student - https://unh.app.box.com/v/by-
laws-graduate-faculty). The Associate or Assistant Dean of Student Affairs in the Graduate School will serve as 
Chair of the GCSAC. 

 
Note: As committee members are recruited, make sure to communicate the expectation that hearings may be 
scheduled during the January term and summer months to maintain policies and procedures.   

 
Hearing panel requirements: Each appeals hearing will require 2 faculty panelists and 1 student panelist with 
the other members available as alternates. The hearing will be run by the committee Chair. When selecting 
the 3 panel members from the larger committee, the chair will communicate case information to avoid 
conflicts of interest (e.g., faculty should not be in the same department as the faculty member reporting the 
violation). Committee chair will only serve as a voting member if there is not a quorum. 
 
Committee procedures: There are two possible decisions of the committee: Dismiss the Sanction or Uphold 
the Sanction. The committee’s decision is final.  
 
To appeal, Student must:    

 Sign to contest the allegation and/or sanction on the Violation of Academic Integrity Form 
 Submit the completed Appeal Form to the Chair of UAIC or GCSAC within 7 calendar days of 

signing the Violation of Academic Integrity Form.  

Note:  If student does not submit the Appeal Form within 7 calendar days of signing the Violation of Academic 
Integrity Form, the original violation and sanction automatically move forward, and the process is complete 
without an appeal opportunity. 

When the Chair of UAIC or GCSAC receives a completed Appeal Form, the Chair must:  

 Make an initial determination to if the appeal form meets the appeal criteria described 
above. 

o If the appeal does not meet the appeal criteria, the Chair informs the student in 
writing that the sanction is upheld 

o If the appeal does meet the appeal criteria, the Chair utilizes the following 
procedures. 
 

 Work with a support staff member for the committee to: 
o The student can request a procedural advisor to help the student prepare for the 

hearing.  
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o Schedule UAIC or GCSAC hearing to take place within 2 weeks of the submission of 

the Appeal Form 
o Instruct student to gather and bring all supporting evidence to the hearing  
o Inform faculty member and the associate dean of the student’s college that a 

hearing has been scheduled 
o Gather supporting evidence from the course instructor 
o Gather any additional data relevant to the hearing (e.g., vetting new evidence, 

discussing claims of bias with course instructor’s department chair or associate 
dean) 

o Distribute information to committee members for their review prior to hearing 

 
Hearing Procedures: Only 2 faculty members and 1 student member required for each hearing panel.  

 Chair calls meeting to order and provides an overview of the case and the evidence gathered 
 Student has an opportunity to give a statement and present evidence 
 Hearing panel members have opportunity to ask questions 
 Student has an opportunity to make a closing statement 
 Chair closes hearing 
 Hearing panel members deliberate and make decision. Although the Chair typically will not 

vote, they will be engaged during the deliberation.  

 
After decision is made by the UAIC or GCSAC, the Chair must: 

 Communicate committee decision to the student in writing, and:  

        

 

 

 

 

 

 
Note: In extraordinary circumstances (e.g., a significant procedural error or revelation that would 
fundamentally alter the decision) the Chair may call the hearing panel back together or overturn the decision. 
 

  

If decision is to Dismiss the 
Sanction(s): 

Communicate decision to faculty 
member and Associate Dean of 

Student’s college. 

Case Closed 

If decision is to Uphold the Sanction: 

Communicate decision to faculty 
member, the Associate Dean of the 
Student’s college, and the Office of 

Community Standards. Violation and 
sanction are entered in StarRez. 

Case Closed 
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Academic Integrity violations and Three Strike Conduct Policy  

 All violations of academic integrity that result in a sanction should be entered into StarRez with a 
description of the violation and a description of the sanction.  
 

 Only violations of academic integrity that result in a sanction of failure of the course will be 
automatically considered “one strike” as it relates to conduct’s “three strikes” policy.  
 

 Associate Deans will meet with any student in their college who receives 2 violations of academic 
integrity (recorded in StarRez) regardless of the sanctions imposed. These are students who show a 
pattern of violations of academic integrity.  
 

 For undergraduate students, the Associate Dean may bring a case to ASAC to consider referring the 
student to Community Standards for additional follow-up (including potential suspension or dismissal 
from UNH). Reasons a case may be brought to Community Standards include egregious violations or 
repeat offenses that need additional consideration beyond or prior to the three-strike process.  
 

 For graduate students, the Assistant/Associate Dean of Student Affairs may refer the student to 
Community Standards for additional follow-up (including potential suspension or dismissal from UNH) 
for the same reasons described above for undergraduates. Additionally, the academic program may 
refer the student to the Graduate School for additional disciplinary action (including dismissal) as 
outlined in the SRRR and Graduate Catalog due to failure to make satisfactory academic progress or 
professional, ethical, or behavioral misconduct.  
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Violation of Academic Integrity Form 

To be completed by instructor: 

Student name:  

Student email address: 

Student UNH ID number: 

Course number and name: 

Semester of incident / Date of incident (if available):  

Description of alleged violation(s) (supporting documentation attached): 

 

 

Proposed academic sanction(s):  

 

 

I have discussed the allegation(s), sanction(s) and evidence with the student: 

 

_______________________________  _________________________________ 

Instructor Signature and Date   Instructor Name and Email  

 
For the student, next steps in the process: 
 

 You have 3 calendar days to decide and sign the form.   
 

 If you accept the allegation(s) and academic sanction(s), your case is closed. This form will be shared 
with your college’s Associate Dean and with the Office of Community Standards because a violation of 
academic integrity will be recorded on your conduct record. A violation of academic integrity resulting 
in failure of a course is considered a conduct “strike.” For more information regarding strikes, refer to 
the “Three Strikes Policy” in the SRRR (unh.edu/srrr).  
 

 If you wish to contest the allegation(s) and/or academic sanction(s), your case will be sent to the Chair 
of the Undergraduate Academic Integrity Committee (UAIC) or Graduate Council Student Affairs 
Committee (GCSAC) for appeal. You will need to complete and submit the Appeal Form. On the form, 
you must clearly state your grounds for the appeal. Grounds for appeal are limited to: (1) A procedural 
error in the handling of the violation and/or sanctions; (2) New evidence that was not available at the 
time of the initial decision that could meaningfully change the outcome; and (3) Alleged bias on the 
part of the faculty member that would make them incapable of objectively determining an appropriate 
outcome. Biases could include a conflict of interest (beyond being the faculty of the course) or 
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evidence that students in similar situations within the course received differential treatment. You have 
7 calendar days following your decision to contest the allegation and submit the Appeal Form to the 
Chair of the UAIC or GCSAC with a written rationale. If you do not submit the form within this time 
frame, the sanction specified on the Violation of Academic Integrity Form will be enforced and final. 

To be completed by the student: 

    Please select your response by placing your initials on one of the following statements: 
 
 ______ I ACCEPT the allegation(s) and sanction(s) 
 

______ I CONTEST the allegation(s) and/or sanction(s) and wish to appeal to the Undergraduate 
Academic Integrity Committee (UAIC) 
 

 
_______________________________   
Student Signature and Date 
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Appeal Form 

 
Grounds for Appeal. There are three grounds for an appeal: 

1.  A procedural error in the handling of the violation and/or sanctions: The process did not follow the 
specified procedures for addressing alleged violations of academic integrity and it is likely that if it had, 
there would have been a different outcome. 
 

2. New evidence: There is new evidence that was not known or was not available at the time and that 
evidence is credible and would likely have led to a different outcome.  

 
3. Alleged bias: There is evidence that demonstrates bias on the part of the faculty that would make them 

incapable of objectively determining an appropriate outcome. Biases could include a conflict of interest 
(beyond being the faculty of the course) or evidence that students in similar situations within the course 
received differential treatment 

To be completed by student: 
Student name:  

 

Student email address: 

 

Student UNH ID number: 

 

Course number and name: 

 

I am appealing on the following grounds: 

___ Procedural error 

___ New evidence 

___ Alleged bias  

 

_______________________________ 

Student Signature and Date  

Written Rationale/Explanation: Provide written rationale which provides your explanation for why you 
believe the decisions related to the alleged violation of academic integrity should be changed. Appeals are 
only permitted to proceed if the written rationale contains information that directly relates to the specified 
grounds.  


