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Report on Tracking Students’ Progress Toward Minors. 

 

 The Academic Affairs Committee was charged to work with the Registrar to investigate 

the feasibility of tracking minor degrees in Degree Works as we currently do with majors. The 

committee met with Registrar Andy Colby on 20 September 2021 and subsequently received his 

comments on this report. The discussion revealed some of the difficulties facing an attempt to 

track minors and the work that would be needed to overcome them. 

 

 Currently, progress toward completion of minors is not tracked for students in COLA, 

CHHS, COLSA, or CEPS. Paul College, which has six minors, asks undergraduate advisors to 

advise their students on how to complete minors. It is not clear how they record and monitor this 

information or whether they use it to inform curricular decisions. Institutional Research compiles 

data on the numbers of students who graduate having completed various minors. [Data included 

in the Appendix.] 

 

 There is no formal process of declaring a minor. Students are asked to complete the Intent 

to Minor form at the beginning of their final semester. It must be submitted, together with all 

required signatures, to the Office of the Registrar before the end of the final semester. Students 

who satisfy the requirements receive a note on their transcript of the minor(s) they have 

completed.  There are approximately 153 minor degree programs, according to the catalog, 

though this list may not be comprehensive. To track progress in Degree Works, the list would 

have to be finalized and the appropriate work completed within Banner and Degree Works. 

 

 It would be necessary to standardize the rules for a minor. 

1. The number of credits required should be clarified. The current rule uses the word 

“typically,” and some minors use many three-credit courses. 

2. Handling of transfer credits should be regularized. 

3. The rules regarding unlimited sharing of courses between minors, and between a minor 

and a major or Discovery requirement, should be reviewed. 

 

 Automated tracking in Degree Works requires specificity. Minors with open-ended 

requirements, for example “any five classes” or “courses identified with the minor advisor,” 

cannot be tracked. Coding and maintaining minors in Degree Works will require considerable 

work by faculty, deans’ offices, and the registrar. A minor declaration process would also require 

significant build time with UNH IT, as well as additional work by departmental administrative 

staff. All colleges would have to agree a formal declaration and reporting process in Webcat. 

Students would probably still need to complete a minor certification at the time of graduation. 

Various contingencies would have to be accommodated: what happens when students do not 

complete a minor they have declared, particularly—as often happens—when they drop an 

incomplete minor in order to graduate? 
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 Currently, only majors and Discovery requirements are tracked in Degree Works.  

Cognates and certificates are not tracked.  There are some potential benefits from tracking 

minors.  A tracking system would allow students to monitor their progress and could encourage 

more of them to take minors.  It would also allow for monitoring of instruction in certain 

interdisciplinary subject areas.   

 

 A formal university-wide process for declaring minors would help UNH comply with 

NCAA regulations for student athletes.  Joanne Maldari, Academic Advisor to the UNH 

Athletics Program, reports that such a system would allow UNH to count students’ credits in 

minor courses in certifying their eligibility for the athletics program.  Having institutional 

guidelines for declaring minors, and allowing students to declare at an earlier stage, would avoid 

the risk of eligibility violations under NCAA bylaws.  A system for tracking minors would also 

make them more attractive and attainable to student athletes.  The Athletics Program has 

advocated such a system in discussions with SVPAA Kate Ziemer. 
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