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Position Description:  Program Manager, Yolo Farm to Fork 

Independent contractor services:  Part-time 20-30 hours per week.  This person reports to 

Board of Directors, and works directly with the President of the Board.   Compensation is based 

on qualifications and contract deliverables. 

This position requires a passion for nutrition and gardening as well as an ability to work 

effectively with volunteers and contributors that YF2F programs depend on.  Program 

successes rely on organization wide networking and marketing to attract potential donors and 

event support. The Program Manager is responsible for ensuring ongoing programmatic 

excellence and rigorous program evaluation and improvement. 

Job Duties 

 Strengthen volunteer recruitment and engagement. Help identify opportunities for board 

member networking and possible fundraising outcomes. 

 Provide YF2F Web Master web site content, working in collaboration with board members to 

message program successes and needs. 

 Support community and fundraising events to increase program financial stability and 

community recognition. 

 Network with other businesses, non-profit groups and organizations that could be aligned 

with YF2F and identify opportunities for collaboration. 

 Monitor and chart program progress at each site. Provide YF2F Board Members with 

progress reports, success stories and key issues for board meetings and specific requests.  

 Provide needed communications and support for all Yolo Farm to Fork programs e.g., recruit 

and train volunteers, educational materials and data collection for reporting.  Make site visits 

and develop relationships to strengthen program communication. 

 Provide education materials to schools about the community gardens. Market programs 

locally and increase the visibility of programs among faculty, staff, and the school community 

to maximize involvement and increase volunteer support.   

 Ensure that Yolo Farm to Fork organizational tools such as the web site, Facebook page, 
donor management database, and other points of public contact are operational and up to 
date. 

 Foster and nurture communication between and among Yolo County school districts, food 
purveyors, health advocates, and other partners. 

Personal Qualifications 

 Strong written and verbal skills 
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 Demonstrated ability to positively influence others to achieve results; foster teamwork and 

work cooperatively with others; think strategically 

 Ability to solve problems and develop new and innovative ways to improve operations 

 Demonstrated ability to effectively plan and organize work, and; embody and demonstrate a 

high ethical standard for both personal and business practices 

 Able to effectively use, or learn to use, computer programs for basic office tasks, 

communicating internally and externally, and organizing and presenting material 

 Ability to use social media to effectively publicize YF2F programs 


