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UNH FILE CHECKLIST FOR 2011 
ADMISSION to MEDICAL, DENTAL, OPTOMETRY and PODIATRY PROGRAMS 


 
Medical, dental, podiatry, and optometry school applications request a Committee composite letter of evaluation from 
your school’s Health Professions (HP) Advisory Committee (AKA Committee Letter).  In order for the UNH committee to 
produce your letter, you must first complete a file with the Health Professions (HP) Advising Office, followed by 
interviews  with  members of the committee.   
 
Please note the deadlines.  
 


ASAP:   Select and meet with letter writers*  
Select individual and comprehensive writers.  Ask professors (or others) if they are willing to write a letter of 
recommendation. Ask the professor (or other) that you feel knows you best if they are willing to write the 
comprehensive letter of recommendation.   Give each writer the appropriate cover sheet with the instructions for the 
letter.  
* It is advisable that at least two of your letters of recommendation come from professors who have had you in class, including a 
letter from faculty in your major.  At least one (many programs require two) of those letters should be from a science professor. 
Some dental programs request a letter from a dentist indicting a minimum of 30 hours shadowing. PA,DO,OD,POD also encourage 
a practitioner letter. (PA applicants will not submit letters to UNH file. See info for PA applicants. All other info is required.) 


Due November 20: 
Cover Sheet / Waiver Form Return the completed form to the Health Professions Advising Office Hood House 102. 


Due Dec. 18  
Individual Recommendations (minimum of 2) due to Comprehensive writer Contact writers to verify 
letter has been sent to comprehensive writer. 


Due January 29: 
• Transcripts from UNH AND schools other than UNH 


Request that a copy of your transcript (unofficial is fine) be sent by the UNH Registrar to the HP office. Current 
students include fall 09 grades. Requests can be made in person, on-line, or over the phone. Please do not use 
Blackboard transcript. If you have transferred from, taken courses at, or graduated from another college or 
university, contact those schools and have them send a transcript to the UNH HP office. This includes courses 
completed in high school for which you received credits from a college. AP credit does not require a transcript. 
 


• Completed Conduct Form  You submit it to Judicial Programs and they will forward it to the required offices. 
 


• Resume or CV Resume/CV resources are available at http://www.unh.edu/uacc/handouts.html. In addition, the 
UACC has walk-in Resume Review Monday-Thursday  12-2:00 in Hood House Rm 11. 


 


• Personal Statement  Write a 1-2 page essay (work towards a max. of 5,300 characters) explaining why you are 
applying to medical, dental, or optometry (or other) school.  A few books discussing the statement are available 
in the library in Hood House 102. Review the PowerPoint slides as well.  For writing assistance, see the UNH 
Writing Center in Hamilton Smith Hall. A workshop will be scheduled for late November. 


 
• Comprehensive Letter of Recommendation  (w/attached individual letters) 


Contact the letter writer to verify the letter packet has been sent to the Advising office by end of winter break.   


February 5 – March 12: 
• Once file is complete, register with HP Adviser for Committee interviews  


 
UNH Health Professions Advising Office contact information: 


 Hood House 102, 89 Main Street, Durham, NH 03824-3577  
 Phone: (603) 862-2064, Fax: (603) 862-3104 



http://www.unh.edu/uacc/handouts.html






UNH FILE CHECKLIST FOR 2011 ADMISSION to PHYSICIAN ASSISTANT PROGRAMS 
  


 
PA programs do not require a Committee composite letter of evaluation. However, the Chair of the UNH 
HP Committee will interview and write an Individual Letter of Evaluation for all PA applicants.  
The Central Application Service for Physician Assistants (CASPA) requires every applicant to have three 
references. Each reference must complete an evaluation sheet and a letter of recommendation signed 
by the evaluator. See CASPA https://portal.caspaonline.org/#  FAQs. 
        
In order for the Dr. Pollard to produce your letter, you must complete a file with the Health Professions 
(HP) Advising Office and interview during spring semester.  
 
Please note the deadlines.  
 


Due November 20: 
Cover Sheet / Waiver Form  
Return the completed form to the Health Professions Advising Office Hood House 102. PA applicants will 
not submit letters to UNH file.  
 


Due January 29: 
• Transcripts from UNH AND schools other than UNH 


Request that a copy of your transcript (unofficial is fine) be sent by the UNH Registrar to the HP 
office. Current students include fall 09 grades. Requests can be made in person, on-line, or over 
the phone. Please do not use Blackboard transcript. If you have transferred from, taken courses 
at, or graduated from another college or university, contact those schools and have them send a 
transcript to the UNH HP office. This includes courses completed in high school for which you 
received credits from a college. AP credit does not require a transcript. 
 


• Completed Conduct Form  You submit it to Judicial Programs and they will forward it to the 
required offices. 
 


• Resume or CV Resume/CV resources are available at http://www.unh.edu/uacc/handouts.html. 
In addition, the UACC has walk-in Resume Review Monday-Thursday  12-2:00 in Hood House Rm 
11. 


 


• Personal Statement  Write a 1-2 page essay (work towards a max. of 5,300 characters) 
explaining why you are applying to medical, dental, or optometry (or other) school.  A few books 
discussing the statement are available in the library in Hood House 102. Review the PowerPoint 
slides as well.  For writing assistance, see the UNH Writing Center in Hamilton Smith Hall. A 
workshop will be scheduled for late November. 
 
 


Fall-Spring:   Select and meet with additional 2 letter writers (other than Dr. Pollard). 
Review information on the CASPA web site FAQs regarding required forms (can be electronic or paper).  
Explain CASPA evaluation process and be sure to give Evaluators the required information as soon as 
CASPA opens (usually in early May). FYI, Many PA programs require a letter from a PA.  
Dr. Pollard will do the electronic forms 
 


February 5 – March 12: Once file is complete, register with HP Adviser for interview.  



https://portal.caspaonline.org/faq/lor.htm

http://www.unh.edu/uacc/handouts.html






UNH Pre-Professional Health Programs Office 
 


2011 Application Cycle Packet/Information 
It is the applicant’s responsibility to know the deadlines. 
 Please be sure to keep a copy of all materials for your files.  


 
This packet includes the required forms for applicants requesting a Committee Composite Letter of Evaluation.  


 
Packet Contents 
 
The packet contains:  
1) 2011 Cycle Timeline 2) Checklist, 3) Application Sheet and Waiver 4) Individual and 5) Comprehensive Writer Waiver 
Forms, 6) Suggestions for Letter Writers 7) Conduct Form 
 
Application Sheet and Waiver 
 
This form can be filled out on the computer and printed out. I recommend you download Adobe Reader 8 at 
www.adobe.com . You can also fill out by hand. If you need to add additional pages please number and sign each page. 
Be sure to include signature and photo. 
 
Letters 
 
It is the applicant’s responsibility to know the deadlines and keep in touch with individual and comprehensive letter 
writers to ensure timely transmission of letters. Letters must include a waiver form. You do need to give letter writers 
ample time to write. If you wait until the week before a deadline to request a letter you will have to expect that the letter 
will be late. Letters can be sent in after the deadline-it simply means that you will have to delay scheduling interviews.  
 
Interviews 
 
Your file must be complete before you can register for Committee interviews. Interview registration is between Feb. 5 and 
March 12. Interviews are held from Feb. 22-May10. More information on the interview process will be made available as 
spring semester nears. 
 
Exams 
 
Entrance exams must be taken no later than June. This allows the applicant to make well informed decisions about  
a) continuing (or not) with the process, b) choice of schools c) whether to retake the exam and if so, time to study. It also 
allows the Committee letter to put the exam score in perspective in terms of the overall profile of the applicant. 
 
Delaying the Application (See Ten Reasons to Delay handout) 
 
It is very common for applicants, at many different points along the process, to decide to delay an application. It is 
important to remember that the best time to apply is when you are ready and can present the strongest profile. Time off 
from school, opportunity to work/gain more experience, travel, save money, need to improve grades/exam score are just a 
few reasons to delay. If you decide to delay please let the office know ASAP.  
To reactivate your file in a new application cycle you must abide by the deadlines posted on the forms for the new 
cycle. 


A) If you previously completed the interview process: Fill out the Reapplicant Form that will be posted under 
the new application cycle. New letters must be accompanied by a waiver form and new updates can be 
emailed directly to Dr. Pollard. 


B) If you opened a file but did not complete the interviews you will need to complete the standard Application 
Cycle form and you will be able to submit additional letters. Be aware that you must complete the 
interviews within the spring semester timeline.  


Applicant files are considered active for the initial two-year cycle. If applicants do not apply to medical school during this cycle, the 
file will become inactive and saved for five years.  If applicants apply after the initial cycle or are reapplying to schools and want to 
reactivate their file, they must contact the Pre-Professional Health Programs Office and update the contents of the file. 



http://www.adobe.com/






 
UNH Health Professions (HP) Advising Office 


2009 - 2010 Application Timetable for 2011 Admission 
 
Most schools use a rolling admissions process, which means that they evaluate applications as they are completed.  
Therefore, it is in your best interest to be prepared and complete your application early.  This timetable is designed to 
have your application completed and considered for admission at the earliest possible date. 
 
Fall Semester: 


→ Open  UNH File - See  File Checklist     Do this as soon as possible 
→ Begin researching Computerized Exam Registration and Scheduling   


MCATi  Online registration for each of the MCAT testing dates will usually open six months before a scheduled test date.  
Early registration is encouraged to guarantee a test site in your desired city. Dental applicants: DAT, Optometry applicants: 
OAT.  


 
 JUNE IS THE LATEST ACCEPTABLE TEST DATE FOR ALL APPLICANTS REQUESTING UNH COMMITTEE LETTER. 


 
WINTER BREAK:   Submit conduct form to Judicial Programs, order UNH transcripts, complete personal 
statement, resume, check in with Comprehensive letter writer. Other transcripts should be ordered ASAP. 
 
JANUARY 2010 
 Jan. 29  Complete your file at the HP Advising Office (Hood House) by this date.   


 
 Investigate Fee Assistance Programs for MCAT and other application services  


 
FEBRUARY 5 –MARCH 12 
 
 Register to schedule individual interviews with members of the UNH HP  Committee.    Make an appointment to sign 


up for interviews by calling the HP Office, 862-2064.  Note: Your file must be complete before you sign up.  
Interviews will be held through May 10 however you must sign up by March 12. 


 
 Feb.22-May 10     Committee interviews held  


 
MAY  1st Week of May AMCAS (Allopathic), AACOMAS (Osteopathic), AADSAS (Dental) and    CASPA (PA) 


preliminary applications become available.  
 
JUNE  1st Week of June      Completed AMCAS, AADSAS and AACOMAS application certification and submission begin about 
June 1. Verification of applications begin (Scores for the MCAT are released 30 days post exam.) If you are applying to any non-
AMCAS or non-AADSAS schools, contact them directly. 
  
JULY       Application services begin data transmission to schools. Depending on when you submitted your 
 primary application, you will begin receiving secondary applications from the schools you applied to through AMCAS, AADSAS or 
AACOMAS.  When you are ready to send in these applications, notify the Health Professions Advising Office and we will send your 
recommendation packets to the schools you specify.  
 


Mid July OptomCAS – Optometry’s Centralized Application Service opens  www.optomcas.org 
 
September       AACPMAS (Podiatric) applications become available immediately after Labor Day. 
 
Sept.-Feb.     Once you have completed your secondary applications, interested schools will contact you to set up on-


campus interviews.  You will receive an acceptance, rejection, or waitlist invitation thereafter. 
                                                 
i There are additional MCAT exams offered through September 2010 but these exams are generally used as a makeup exam for students who score 
poorly on an earlier exam. It is not advisable to wait until August to take the MCAT for the first time. In addition it will be difficult to make informed 
medical school selections on the AMCAS application with out an MCAT score. Examinees may take the MCAT a maximum of three times per year, but 
can only register for one exam at a time.   



http://www.aamc.org/students/mcat/registration.htm

http://www.ada.org/prof/ed/testing/dat/index.asp

http://www.opted.org/i4a/pages/index.cfm?pageid=3444

http://www.unh.edu/premed-advising/file.htm

http://www.aamc.org/students/applying/fap/start.htm

http://www.aamc.org/students/amcas/start.htm

http://www.aacom.org/InfoFor/applicants/Pages/default.aspx

http://www.adea.org/Pages/default.aspx

http://www.paeaonline.org/

http://www.optomcas.org/

http://www.aacpm.org/
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