
 
Form 6 rev.  3/01                  Hiring Official: Please have the above reviewed by UNH Human Resources before  
                                         continuing to the reverse side of this form. f 

 STAFF SELECTION FORM 
Search 
PAT/EE Position: This form must be completed and sent to UNH Human Resources before interviews of 

finalists are completed, along with the resumes of the finalists and all female, minority, 
disabled, Vietnam era veteran, and internal applicants. 

 
OS Position: UNH Human Resources must be notified of the finalists and preferred candidate before 

job offer is made.  Return completed form at end of search to UNH Human Resources. 
 
Hiring Department: _____________________________________________________________________ 

Position to be Filled: Title_________________________________________________________________ 

OS_______  PAT_______  EE_______   Position #________________________   
 
The applicants listed below have been selected as finalists. 

 
NAME 

 
*RACE/ 

SEX 

 
VIETNAM ERA 

VET/DISABLED 

 
INT/ 
EXT 

 
COMMENT 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

                             Use Addendum for additional finalists 
 
List the total number of applicants by race and sex. 

 

 
Applicant Pool 

# 
 
 

 
 

 
Interview Pool 

# 

 
 *Race Key: 

 
 Race 

 
 Male 

 
 Female 

 
 

 
Race 

 
 Male 

 
Female 

 
 W 

 
_____ 

 
  _____ 

 
 

 
 W 

 
_____ 

 
 _____ 

 
 B 

 
_____ 

 
  _____ 

 
 

 
 B 

 
_____ 

 
 _____ 

 
 H 

 
_____ 

 
  _____ 

 
 

 
 H 

 
_____ 

 
 _____ 

 
 A 

 
_____ 

 
  _____ 

 
 

 
 A 

 
_____ 

 
 _____ 

 
 I 

 
_____ 

 
  _____ 

 
 

 
 I 

 
_____ 

 
 _____ 

 
W 
B 
H 
A 
I 
 

 
White 
Black/Non Hispanic 
Hispanic 
Asian or Pacific Islander 
American Indian or Alaskan Native 
 

 
 

 
Total  

 
_____ 

 
  _____ 

 
 

 
Total  

 
_____ 

 
 _____ 

_________________________________ 
AFFIRMATIVE ACTION (IF REQUIRED)/ DATE 

_________________________________ ___________________________________ 
      HIRING OFFICIAL SIGNATURE / DATE PERSONNEL OFFICER SIGNATURE / DATE    



 

or 

 
Complete this section after UNH Human Resources has reviewed the  previous page, the job offer and 
salary.  Job offers may not be made prior to consultation with UNH Human Resources. Upon candidate’s 
acceptance of job offer, contact your Business Service Center for initiating payroll forms. 

 

Decision 
Finalist ____________________________________________ has been offered and accepted the position. 

References were checked by _______________________ on ___________ and determined to be satisfactory. 

Salary:  $__________ per ____________ effective ____________________ (if known). 

________________________ of UNH Human Resources reviewed the hiring decision and salary offer on 
___________, prior to an offer of employment.  Consistent with the qualifications advertised, the following factors 
make this applicant most outstanding. 
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________ 
 

 ________________________________________ 
 Department Hiring Official / Date 
 

List names and trace progress of all female, minority, disabled, Vietnam era veteran, and internal applicants.  
Use a separate sheet if necessary.  If an offer was made to a female, minority, disabled, Vietnam veteran, or internal 
applicant but was rejected by that person, please note stated reason.  
 

The following codes may be used: 
 

Race                                                     Review 
W White   I Internal Applicant 1  Continue 
B Black Non-Hispanic  D Applicant w/ Disability 2  Reject (Education/Experience) 
H Hispanic   V Vietnam era Veteran 3  Reject (Salary Requirement) 
A Asian or Pacific Islander    4  Applicant Withdrew 
I American Indian or Alaskan Native    5  Other - Explain Reason 
N Non U.S. Citizen                                                                                                  
 
 
NAME 

 
RACE/ 

SEX 

 
I/D/ 
V 

 
1ST 

REVIEW 

 
2ND 

REVIEW 

 
FINAL 

REVIEW 

 
 
DECISION 

 
 
COMMENTS 

 
APPLICANT 
RESPONSE 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 


